
SQA Qualification Approval: 
Customised Awards Stage 1
Lead: SQA Coordinator

The proposed programme 
needs initial approval from 

the Head of College

The proposed award needs to be discussed at the 
relative Boards of Study and TeLSEC to seek other 

academics views, opinions and identify any 
concerns

The SQA coordinator will inform the SQA that we 
are intending to develop a new programme. The 

SQA will  provide a key support who will work with 
the college for the development and credit rating of 

the award.

The programme lead, potential assessors and internal verifiers will 
initially develop the programme, completing the score cards which 

will include the development and outline for all units, teaching 
hours, form of assessments, SCQF levels and credit points. The SQA 
Coordintor can provide previous submissons to use as guides. The 

score cards will 

Submit the score cards to the  SQA qualification key 
worker who will arrange for the programme to be 

initially reviewed in prepration for credit rating. 
They will work with the College to ensure any of 

their recommendations are implemented and 
ensure the final drafts meet their expectations to 

progress onto the credit rating stage.

The SQA will credit rate the units/programme and 
assign units codes. The final scorecards will be 

returned to the SQA coordinator, in order to move 
onto the submitting the programme approval 

documents.

Stage 1 
complete. Move 

onto Stage 2
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