
Admissions Process - HNC/HND ProgrammesAdmissions Process - HNC/HND Programmes

P
ro

s
p

e
c
ti
v
e

 

S
tu

d
e

n
t

P
ro

s
p

e
c
ti
v
e

 

S
tu

d
e

n
t

A
d

m
is

s
io

n
 T

e
a

m
A

d
m

is
s
io

n
 T

e
a

m
A

c
a

d
e

m
ic

 R
e

v
ie

w
e

r
A

c
a

d
e

m
ic

 R
e

v
ie

w
e

r
St

ud
en

t 
A

d
m

in
is

tr
at

io
n

St
ud

en
t 

A
d

m
in

is
tr

at
io

n

As-IsAs-Is

Creates an 
account on ALMC 

website and 
verifies e-mail

Start

Completes online 
application form and 
attaches all required 

documents

Submits 
application

Receives application and 
reviews according to 

Checklist #1, and checks 
supporting documents

Assesses application and 
checks if entry criteria are 

met

Application 
meets entry 

criteria?
No

Reject application and 
inform student via e-

mai within 3 days with 
copy to agent

Receives welcome 
e-mail and 

verification link

Verifies e-mail and 
logs into the 

account

End

Yes

Sends to Student 
Administration 

Sends unconditional 
offer and inform 
applicant to pay 
deposit and fees

Receives application and 
completes academic 

review

Rejects application and 
returns pack to Student 

Administration Team

Is video 
interview 
required?

Return application pack 
to Student 

Administration Team

Request Student 
Administration Team to 

organize interview

Student passes 
interview?

Yes

No

Application 
meets 

academic 
criteria

Send rejection 
notification to 

applicant
End

Yes

Confirm applicant meets 
criteria

No

Yes

Begin 
enrollment 

process

Confirms receiving 
payment through 

Finance & Accounting

International or 
Home student?

Home
Issue UO and apply 
for SAAS for funding

No

Yes

International

Schedule and 
conduct interview

Interview 
passed?

No

Yes

Forward application 
for academic review

Is student 
international?

No

Yes
Schedule and 

conduct interview

ALM/SAU/FLC/01/RV0


	0e0a2fd0-8ffa-44cd-9818-4f468c4a4e04.vsdx
	Page-1


