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Start

Receives email from SQA 
to initiate qualification 

verification (QV) process

Acknowlege email 
and agree on a 

suitable date for the 
meeting

Receives another email 
from SQA within 10 working 

days to establish student 
numbers for specific units 

and unit status

Provides the required 
information within 5 

working days

Additional 
information 
required?

Yes
Collate information 

and send to SQA

No

Recieve the SQA 
verificaiton visit 

plan, including all 
those involved

Receive qualification verification 
report from SQA detailing the review 

and evaluation of QV as well as 
recommndations for improvement

Disseminate QV report to HoC, 
DoAP, Programme Lead and 

relative coordinators

Any urgent 
matters to be 
addressed?

Disseminate to 
Academic Boards 

and Committees for 
discussion

Discuss matters with 
Programme Lead 

Issues are 
resolved straight 

away?
Yes

Implement changes and 
send to Academic Boards 
& Committees detailing 

changes

Yes

No No

Arrange a meeting with 
DoAP and Academic 
Registrar to discuss

Ensure all decisions are 
minuted at Academic 

boards and committee 
meetings

End

Meeting takes place in 
person or online as agreed 

in initial email
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